Engineering Newsletter Editor Job Description

Position Title: 

Engineering “e-nEUS” Newsletter Editor

Department: 

Faculty of Applied Science / Engineering Undergraduate Society

Duration: 

1 part time position. Academic year

SALARY:  
$15.91/hour, 10 hours per week for a total of 150 hours per term. This position is dependent upon funding. The position is Work Study/Work Learn and applications must meet eligibility criteria.
Background

The Engineering newsletter (e-nEUS) is a joint-initiative between the UBC Engineering Undergraduate Society and the UBC Faculty of Applied Science. This weekly newsletter  provides a unified, diverse source of information for all Engineering undergraduate students at UBC.  Articles such as job opportunities, scholarship opportunities, social events, tutoring, and more are hosted within this newsletter each week.

Job Description

The e-nEUS Editor will compile content for the weekly newsletter from a variety of sources including the faculty, engineering student services, and the EUS, and will distribute this content to undergraduate students using a web-based system. The student will also collaborate with all other engineering student groups to ensure that their events are publicized in the weekly newsletter. 

The student editor will be responsible for developing associated content for the EUS website in conjunction with the EUS webmaster. This web content will include a full archive of the weekly newsletters, as well as updates to their Google calendar.
Responsibilities

· Ensure regular weekly delivery of the Engineering newsletter.

· Coordinate with participating groups to ensure information is complete.

· Ensure archival copies of the newsletter are immediately available on the EUS website.

· Co-ordinate extra web-based supplements to the weekly newsletter.

Supervision: The Newsletter Editor will jointly report to the Student Development Coordinator and the EUS VP Communications & Administration.

Qualifications

· Strong intrapersonal, organizational, written and verbal communication skills.

· Excellent computer skills (word processing, e-mail).

· Self-motivated individual.

· Experience in desktop publishing an asset.

· Experience with web development/design an asset.

· Ability to work well both individually and as a team.

Contact Information:

If you have any questions about this posting, please contact: Will Gallego, Student Development Assistant, at: studentdev@apsc.ubc.ca.

To Apply:

Please submit a cover letter, resume and contact information for three references to Emily Wyatt, Student Development Coordinator, at Emily.wyatt@ubc.ca.

.
