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Faculty of Applied Science: Additional Information Required for Special Occasion Licenses (SOL) Events

I. Background

The Faculty recognizes the importance and value of students and other community members holding social events.  The Faculty also recognizes that alcohol may be served at some of these events.  In order to ensure events where alcohol is served are successful, fun, safe and inclusive, the Faculty requires information on the following form as a supplement to the UBC form found on the UBC Classroom Services website.  

The purpose of this document is twofold:  

· To serve as a check list for SOL event organizers, to ensure event success.  

· To enable the Faculty to manage/monitor events and, where needed, act.

Please remember that serving alcohol in social events held on campus is a privilege not a right.  This privilege comes with expected responsible behaviour and as such it requires all parties to honour their commitments and adhere to local laws and UBC policies.   
It should be noted that SOL requests must be submitted a minimum of 18 days prior to the event date. Requests submitted for SOL signatures less than 18 days before the event may be refused.  It should also be noted that the law requires that the persons responsible for the event, licensed servers, and security personnel do not consume any alcohol for the duration of the event.
II. Process

a. Seeking approval: 

The Associate Dean, Engineering Students signs SOL request for all events in Engineering.  For  events held in Engineering Department/Program spaces, the person requesting the SOL must get permission from the respective Department Head/Program Director for the event taking place.   

The following documentation is required regardless of where the event is being held.  
b. Approval received: 

As a courtesy to others in our community, it is requested that once an event has been approved, all Engineering Department Heads/Program Directors who may be affected by the event be informed via email of the event by the person requesting the SOL.  The email should include:

· The event time/duration/location

· Expected number of participants

· Contact information for person(s) responsible for the event

c. Post-event: 

Upon completion of the SOL event, the person who requested the SOL should submit a brief event summary to the Associate Dean, Engineering Students. 
This page to be submitted, along with other SOL documentation to the Associate Dean, Engineering Students or Department Head/Program Director depending on where the event will be held. 

III. Event Overview

1.  In a few sentences, describe the event’s purpose, target audience, expected attendance and any specific activities scheduled for this event (ex competitions)
2. Names, Signatures and emails of the Licensed Servers (all must commit to not consuming any alcohol during the event)
1. _____________________________________________
2. _____________________________________________
3. ______________________________________________

3. Names, Signatures, and emails of the Person(s) responsible for Security (all must commit to not consuming any alcohol during the event)
1. _____________________________________________
2. _____________________________________________

3. 
______________________________________________

4. Describe steps you have taken to ensure this SOL event is safe and adheres to UBC’s Respectful Environment Statement, including your plans in case of serious problems arising during the event.  
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